IHOOPMALIAHA KA

3ATBEP/IZKEHO
Haka3z YJIMC y Jlyraucekiii o6macTi
14.07.2021 Ne

PTKA AAMIHICTPATUBHOI nocnyru

O®OPMJIEHHS I BUAAYA MACMOPTA TPOMAASAHMHA YKPATHU
3 BEBKOHTAKTHUM EIEKTPOHHUM HOCIEM

Y pasi o6MiHy nacnoprta rpoMagsHuHa Ykpaium (y ¢opMi KapTkun) y 3B'A3KYy:

3i 3MiHO0 iHOpMaLii, BHeCeHOI A0 nacrnopTa

(kpiM AoAATKOBOI 3MiHHOI iHOpMaLii);

OTPUMaHHS peecTpauiiHoro HoMepa 06/iKOBOI KapTKM NjaTHMKa noaaTtkiB 3 [lep)xaBHOro peectpy ¢isnyHmx oci6 —

nnaTtHukie noaatkis (PHOKIMIM) abo nosigoMAeHHA Npo BiAMOBY Bif NPUMHATTA 3a3Ha4Ye€HOro HoMepa (3a 6axaHHAM);

3aKiHYeHHS CTpOKY Aii nacnopTa;

BUSIBJIEHHS MOMUJIKWU B iH(bOopMaLii, BHECEHIN A0 nacnopTa;

HenpuaaTHOCTI nacrnopTa ANs NoAanbloro BUKOPUCTaHHS;

JlncnyaHcbknii Bigain YAMC y JlyraHcbkin obnacTi

(HanMeHyBaHHA cyb’ekTa HafaHHSA aAMiHICTPaTMBHOI Nocnyru)

IHndopmaunia npo cy6’ekta HagaHHSA aAMiHICTpaTUBHOI Nocnyru

HaliMeHyBaHHA oOpraHy, B $KOMY 3[iANCHIOETbCA
obcnyrosyBaHHS cyb’ekTa 3BEPHEHHS:
TepuTopianbHoro nigposainy AMC

TepuTopiansHoro opraHy AMC;

LeHTpy HaaaHHA aAMiHicTpaTuBHOI nocnyrum,;

AepXXaBHOro NiANPMEMCTBA, WO HanexuTb Ao cdepwn
ynpasniHHga OMC abo 1oro  BiAOKpPeMsIeHOro
nigposainy

YnpaBiiHHA aaMIHICTPaTUBHUX
nocayr BificbKOBO-LNBITbHOI
aamiHicTpadii micta JincnyaHcbK
JlyraHcbkoi obnacri

JlncnyaHcbkuii Bigain YAMC y
JlyraHcokivi obnacri

Micue3HaxoaXeHHs cyb’ekTa
afAMiHiCTpaTMBHOI Mocnyru

HaAdaHHA
1. A

By/1. [eTbMaHcbKa, 63, M.
JlucnyaHceK, JlyraHceka o061actb
O

Byn. 279-i anBizii, 6ya. 9, m.
Jincun4aHcek, JlyraHcbka obnacts

IHdopmMauis wono pexumy pobotn cyb’ekTa
HaZlaHHS aagMiHICTpaTUBHOI NOCYrn

lNoHeAninok — BUXigHWI

BisTopok — 08:00-17:00 (nepepBa
13:00-13:45)
Cepesga - 09:00-18:00(nepepBa
13:00-13:45)
YetBep — 08:00-17:00(nepepBa
13:00-13:45) M'atHuys - 08:00-
17:00(nepepBa 13:00-13:45)

lMoHeainok - 08:00-16:00
BisTopok — 08:00-16:00
Cepega - 08:00-20:00
YerBep — 08:00-16:00
M'atHuysa - 08:00-15:00
be3 nepepsun Ha o6ia
Cy6ota, Heainsa — BuxigHi AHI

Cy6ota - 08:00-15:00
Hegins - BuxigHni

TenedoH/dakc (BoBiakmn), agpeca
€e/IeKTPOHHOI MnowTn Ta Beb-canT cyb’ekTa
HaZlaHHS aAMiHICTpaTUBHOI NOCYTrun

Ten.: (06451)7-37-23, 7-32-47,
7-33-19, 7-31-72, 7-32-46,
(095) 655-86-06
E-mail: adminposluga@lis.gov.ua
https://adminposluga.lis.lurenet.u

a/

Ten.: (06451)7-29-53
E-mail: 4430@dmsu.gov.ua
https://dmsu.gov.ua/luhansk

HopMaTUBHiI aKTU, IKUMU persIaMeHTYETb

CAl NOPAAOK Ta YMOBM HafjaHHA aAMIHICTPaTUMBHOI NOCAYrun

3aKoHu YKpaiHu

3akoH Ykpainn «[po €anHW aepxaBHUin gemorpadivyHnin peecTp Ta
OOKYMEHTU, Wo nigTBEepAXYOTb rpoMagsHCTBO YKpaiHM, MNOCBiAYYOTb
0ocoby uu ii cneuianbHUI cTaTyc»;

3aKkoH YkpaiHu «[po rpoMagsaHCTBO YKpaiHu»;

3akoH YkpaiHn «Mpo ceoboany nepecyBaHHS Ta BinbHWn BMGIp Micus
NPOXXMBaHHSA B YKpaiHi»

AkTun KabiHeTy MiHicTpiB YkpaiHu

MoctaHoBa KMY Bia 25.03.2015 N2 302 «[Mpo 3aTBepaXeHHs 3paska
6naHka, TexHiyHoro onucy Ta [lMopsaky odopMneHHs, Buaadi, obMiHy,
nepecunaHHs, BWIYYEHHS, MOBEPHEHHS AepXaBi, BU3HAHHS HeAINCHWUM
Ta 3HULLEHHSA NacrnopTa rpoMaasHMHa YKpaiHu»;

MNMoctaHoBa KMY Bia 02.11.2016 N9770 «[esKi NMTaHHA HadaHHSA
aAMIHICTpaTUBHUX NOCNyr y cdepi Mirpadii»;

MoctaHoBa KMY Big 02.03.2016 N¢ 207 «[lpo 3aTtBepaxeHHs MMpasun
peecTpauii  Micus npoxuBaHHsa Ta [lopaaky nepepadi  opraHamu
peecTpauii iHdopMauii ao €avMHOro aepxaBHoOro AeMorpadiyHoro
peecTpy»;

MoctaHoBa KMY Bia 26.11.2014 N°
Mopsaky OTPUMaHHS, BUNTYYEHHS 3
AemorpadiyHoOro peectpy Ta 3HULIEHHS
nanbuis pyk ocobm»

MoctaHoBa KMY Bia 24.12.2019 N° 1113 «[lpo 3anpoBagXeHHS
€KCMepMMEHTaNbHOIr0 MNpOeKTy LWOoAO CrPOLEHHS Mpouecy nepesipku
dakTy onnatM aaMiHICTpaTMBHMX Ta iHWWX MNOCNYr 3 BUKOPUCTaHHSM

669 «[po 3aTBepaXeHHs
€auHoro LepXXaBHOro
BiAundpoBaHMx BiAGUTKIB

nporpamMHoro npoaykTty “check”»
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AKTU LeHTpasbHUX OpraHiB BUKOHABYOi
Bnaam

Hakas MBC Big 26.11.2014 N? 1279 «[lpo 3aTBepAXeHHsa 3pa3ka
3asiBM-aHKETM AN BHEeCeHHs iHdopMauii Ao €auHOro aepxaBHOro
nemorpadgiyHoro peecTpy», 3apeecTpoBaHui B MiHicTepcTBi
tocTuuii Ykpainm 10 rpyaHs 2014 p. 3a N2 1586/26363;

Hakaz MBC Bia 16.08.2012 MBC N¢ 715 «[llpo 3aTBepAXeHHs
3pas3KiB AOKYMEHTIB, fIKi NoAalTbCA A/ BCTAHOBJ/IEHHSA HAJNIEXHOCTI A0
rpoMagsiHcTBa YKpaiHWM, NpPUAHATTS A0 FpoOMaAsiHCTBaA  YKpaiHu,
odopMIEeHHS HabyTTa rpoMagsaHCTBa YKpainu, NPUNUHEHHSA
rpoMagsiHcTBa YKpaiHM, CKacyBaHHS pilleHb NMpo OMOpMSIEHHS HabyTTs
rpoMaasiHcTBa YKpaiHu, Ta >ypHanie o06niky», 3apeecTtpoBaHuii B
MiHicTepcTBi tocTuuii YkpaiHn 7 BepecHs 2012 p. 3a N2 1549/21861 ;

Hakas MBC Big 16.08.2016 N2 816 «[llpo 3aTBepaxeHHs lopsaaky
NpoBaAXeHHs 3a 3asBaMu Npo OQOPMNEHHS [AOKYMEHTIB ANs BUi3aAy
rpoMagsaH  YkpaiHM  3a KOpAOH Ha NOCTIMHE  MPOXWUBAHHS»,
3apeecTpoBaHuii B MiHicTepcTBi toctuuii YkpaiHm 09 BepecHs 2016 p.
3a N2 1241/29371.

Haka3z MBC Big 13.04.2018 N° 311 «[lpo 3aTBepA)XeHHS 3pa3KiB
OOKYMEHTIB, HeOobXiAHUX ANns BWYYEHHS, TMMYaCOBOr0 BUJTyYEHHS
nacrnopta rpoMagsHuHa YKpaiHu, nacnopta rpoMagsHuHa YKpaiHu Ans
BMi34y 3a KOPAOH, 3apeecTpoBaHW B MiHiCTepCTBi tocTuuii YkpaiHn 27
KBiTHS 2018 p. N2 531/31983

Haka3 MBC Big 18.10.2019 N2 875 «[lpo 3aTtBepaxeHHs Bumor go
BigundpoBaHoro obpasy obnmyus ocobu, oTokapToK, WO MNOoAAKTbCS
onsa odopmneHHs abo o06MiHy J[AOKYyMEeHTIB, WO MOoCBiAYyTb 0Coby,
NiATBEPAXYIOTb FPOMaASHCTBO YKpaiHM UM cneuianbHU cTaTyc ocobu, Ta
doTorpadiyHoro 306paxxeHHs1 Ha HUX>», 3apeecTpoBaHMin B MiHicTepcCTBi
rocTuuii Ykpainm 07 nuctonaga 2019 p. 3a N2 1146/34117

AKTU MicueBMX OpraHiB BUKOHABYOI
BNlaAn/opraHiB MicLLEBOro caMoBpsAyBaHHS

BiacyTHi

YMoOBM OTpUMaHHA aaMiHiCTpaTUBHOI Nocnyru

MiacTaBa Ang oaepXXaHHA aAMiHICTpaTUBHOI
nocnyrum

HactaHHs obctaBuH (nNogin), y 3B’A3KYy 3 SKMMM MnacnopT nignsrae
0bMiHy, a came:

e  3i 3MiHOlO iHdOopMaUii, BHeceHoi Ao nacnopTta (KpiM A0AATKOBOI
3MiHHOI iHdopMaLii);

. OTPMMaHHS peecTpauiiHOro Homepa obnikoBOi KapTKW NnaTHuKa
nopaTkiB 3 [epxaBHOro peectpy @i3nmyHuMx ocib6 — nnaTHuKiB
nogatkis (PHOKIMM) abo nosigoMneHHss npo BiAMOBY Bij
NPUAHATTS 3a3HadeHoro HoMepa (3a 6axkaHHsM);

. BUSABIEHHS NMOMUIKM B iHpOpMaUii, BHeCeHiln Ao nacnopTa;

e  3aKiHYEHHS CTPOKY Aii nacnopTa;

e  HenpwaaTHOCTI nNacnopTta ANs NOoAANbLIOr0 BUKOPUCTAHHS;

Y pasi 3aKkiH4eHHsi CTpOKy Aii nmacnopta AOKYMEHTU ANns Woro
06MiHYy MOXyTb 6yTW noAaHi NpoTAroM OAHOro MicaAus [0 AaTtn
3aKiHYEeHHS CTPOKY Ioro aii.

BuuepnHuii nepenik 4OKYMEHTIB,
HeobXiAHUX ANa OTPUMaHHS
aAMiHICTpaTUBHOI NOCAYrKn, a TakoX BUMOru
00 HUX

Ona odbopmneHHs nacnopTta rpoMaasHuHa YKpaiHm ocoba nogae:

1) 3aaBy-aHKeTy 3a 3pa3koM, 3aTBepAXeHMM Haka3zom MBC Big
26.11.2014 N° 1279 (dopMyeTbCca Ta  pO3APYKOBYETbCH i3
3acTocyBaHHAM 3acobiB €ANHOr0 AepXaBHOro gemorpadivyHoOro peecTpy
NpauiBHMKOM TepuTOpiasibHOr0 OpraHy/TepuTopianbHOro  Miapo3ainy
OMC/ueHTpy HafjaHHsA aAMiHICTpaTUBHUX nocnyr/aep>XaBHoro
nignNpuUEMCTBaA, WO Hanexutb A0 cdepu ynpasniHHa OMC, abo 1ioro
BiJOKpeMeHoro niapo3ainy);

2) nacnopT, Wo niansra€ obMiHy;

3) AOKYMEHTH, WO NiATBEPAXYIOTb 06CTaBUHM, Y 3B'A3KY 3 SKUMMU
nacnopt nignarae o6bmiHy (KpiM BMMNagkiB KoOAM CTPOK Aii nacnopTta
3aKiHuMBCS);

4) [OKYMEHTW, WO MiaATBEpPAXYTb CniaTty aAMiHiCTpaTMBHOIO
36opy, aepxaBHoro muta (y pasi 06bMiHy y 3B'A3Ky 3 HenpuaaTHOCTI
nacnopTta AN1S NOA4aNbLIOro BUKOPUCTaHHSA) abo po3apykoBaHa KBUTaHLIA
3 nporpamHoro npoaykty «check» abo iHdpopMauito (pekBi3nTu niatexy)
npo cnnaTy 36opy B 6yab-sKili opmi*;

5) poBiaKYy Npo MPUCBOEHHS peEeCTpauiiHOro Homepa 06ikoBOI
KapTKW MnaTHMKa nodaTkiB 3 [lep)aBHoOro peectpy @isnyHux oci6 —
nnaTtHukKiB nogatkis (PHOKIMM) abo noBigoMneHHs npo BiAMOBY Big MOro
npuAHATTS  (Ans  ocib, ki 4epe3 CBOi penirinHi  nepekoHaHHS
BiAMOBUINCA BiA NPUMAHATTA 3a3Ha4yeHoOro HOMepa) - 3a  YyMOBM
peecTpauii B [lepxaBHOMY peecTpi di3nyHmMx ocib — nnaTHMKIB noaaTkis
Ta iHWKUX 060B'A3KOBMX NnaTexis abo oTpUMaHHA NOBIAOMJIEHHSA NMPO
BiAMOBY Bif NPUAHATTA 3a3HayeHOro Homepa (4nsa oci6, siki Yepes cBoi
penirinHi  NepekoHaHHS BIAMOBUAUCA BiA NPUAHATTS 3a3Ha4YeHoro
HoMepa). Skwo Taka iHdopmaudia nopaBanaca nip 4ac
ocopMneHHA nacnopra, wo nigasrae o6miHy BignoBigHI
AOKYMEHTN HEe HaAaloTbCs;




6) [OKYMEHTM, WO MiATBEPAXYIOTb BiZOMOCTI AN BHECEHHS
[0AaTKOBOI 3MiHHOI iHopMaUii 0 6€3KOHTaKTHOro eNeKTPOHHOro HOoCis,
O MIiCTUTbCA Yy NacnoprTi:

6.1) goBigKY NpoO NMPUCBOEHHS pPeEeCTpaLliiHOro HoMepa 06.ikoBoi
KapTKW MnaTHMKa noaaTkiB 3 [lep)aBHoOro peectpy @isnyHux oci6 —
nnaTtHukiB nogatkis (PHOKIMIM) abo noBigoMneHHs nNpo BiAMOBY Bi4 MOro
npuiHAaTTS  (ana  oci6, sAki uepe3 CBOi peniriiHi NepekoHaHHsA
BiAMOBUINCA BiA MPUNHATTS 3a3Ha4yeHoro Homepy) - 3a__yMoBM
peecTpadii B Jep>xxaBHOMY peecTpi ¢i3nyHmMx ocib6 — nnaTHMKIB noaaTKis
Ta iHWux 060B’A3KOBMX MnnaTexiB abo OTPMMaHHS MNOBIAOMSIEHHS MpPO
BiAMOBY BiZA MPUIHATTA 3a3HadeHoro HoMmepa (4ns ocib, ski yepes cBoi
penirinHi  mepekoHaHHS BIiAMOBMANCS Big NPURHATTS 3a3HAYeHOro
HoMepa). fAkwo Taka iHdopmaudia nopaBanaca nip  4ac
ocopMneHHA nacnoprta, wo nignsrae o6miHy BignoBigHI
AOKYMEHTU He Ha[aloTbCA;

6.2) Npo MicLe NpoXWBaHHA - AOBIAKY NMPO peecTpauilo Micus
NpoX>XuBaHHA 0cobu a6bo AOBiIAKY Npo 3HATE MicLe NpPOo)>XUBaHHA
(3a 3paskamu HaBeaeHuMn y gopaTtkax 13, 16 pgo lMpasun peecTtpauii
MiCUusl NpPOXMUBAHHS, 3aTBepAXeHux nocTtaHoBow KMY N2 207 Bia
02.03.2016) abo poBiAKY NpPO PpeecTpauyilo MiCUS NPOXXMBAHHSA
(BupaHy po 04.04.2016 3a 3pa3koM HaBeaeHuM y popaTtky 11 po
Mopsaky peecTpauii Micua NpoXunBaHHA Ta Micua nepebyBaHHA (i3NUYHMX
oci6 B YKpaiHi Ta 3pas3kiB HeOobXiAHWX [OKYMEHTIB, 3aTBEepAXEHOro
Hakasom MBC Big 22.11.2012 N° 1077). OoBigka Hapa€TbCca y pas3i
3MiHM iHdopmauii npo Micue npo)kuBaHHA, nicnA paTM Bupadi
nacnopra, Wo niansara€ o6miHy;

6.3) Npo HapoAXXeHHs AiTer — cBigouTBa NPO HAPOAXEHHS AiTewn
(3a HasaBHOCTI);

6.4) npo wntb i posipaHHA Wby — CBiAOUTBO Mpo W06,
CBiAOUTBO NpoO po3ipBaHHA Wby, pileHHs cyay Mpo po3ipBaHHSA
wnoby, ske Habpano 3aKOHHOI cunu, abo BMAAHWIA KOMMNETEHTHUMMU
OpraHamu iHO3eMHOI AepXXaBW AOKYMEHT, KWK 3rigHo 3 ii HauiOHanbHUM
3aKOHOAaBCTBOM NiATBEPAXYE BiANOBIAHUIN (aKT (32 YMOBU YyKIaAeHHS
wnoby abo peecTtpauii akTy UMBINBHOMO CTaHy MNpoO MOro po3ipBaHHS
nicns Buaadi nacnopTa sSknii 06MiHIOETBCS);

6.5) npo 3MiHy iMeHi — CBIAOUTBO MpO 3MiHY iMEHi, CBIAOLTBO Npo
HapoMXXEeHHS, CBIAOUTBO MpO Wb, CBIAOUTBO Npo po3ipBaHHSA Wby,
pilleHHs cyay nNpo po3ipBaHHA wnoby, ake Habpano 3akoHHOI cunu, abo
BWAAHWA KOMMNETEHTHUMW OpraHaMun iHO3eMHOI Aep>kaBN AOKYMEHT, AKWUN
3rigHO 3 ii HauioHa/lbHMM 3aKOHOA4ABCTBOM MIATBEPAXYE BiAMOBIAHMMN
dakT (3a ymMoBM 3MiHM npi3BuULa, iMeHi abo no 6aTbkoBi micns aatm
BWAA4i nacnopTta KM OB6MiHIOETLCSA).

Ana odopmneHHa nacnopta ocobi, sAka He Moxe
nepecyBaTucsi CaMOCTIHHO Yy 3B'si3Ky 3 TpuMBaJMM po3N1aAoM
340pOB'A, AKMA NIATBEPAXYETbCA MeAWYHUM BMCHOBKOM 3aknagy
OXOPOHM 340pOB’'sl, 0DOPMNEHNI B YCTAHOBEHOMY Nopsaky, abo ocobi,
fika Bip6yBa€ nokapaHHA B yCTaHOBaX BMKOHaHHA nokapaHb a6o
nepebyBa€e Ha TpuMBaJZIOMy CTaulioOHapHOMY JliKkyBaHHI B 3akJsiagax
MO3 3akpuTOoro TUNy [0AATKOBO MOJAETLCA oOAHa doToKapTka
po3mipoM 10 x 15 caHTMMeTpiB AN BHeCeHHSs BigumdpoBaHoro obpasy
0611445 ocobum LWNAXOM CKaHyBaHHSA i3 3aCTOCyBaHHAM 3acobiB PeecTpy.
doTokapTKa MOBMHHA Bignosigaty Bumoram o BigumdposaHoro obpasy
0bnmnuus ocobu, doTokapToK, WO noparTbcs Ana odopmieHHs abo
06MiHY  OOKyMeHTiB, WO nocBig4yytoTb 0coby, nMiATBEPAXYIOTb
rpoMagsiHCTBO  YKpaiHM  um  cneuianbHMA  cTtaTyc  ocobu, Ta
doTorpadiyHoro 306paxeHHs1 Ha HUX, 3aTBepAXXeHoro Hakasom MBC Big
18.10.2019 N¢ 875.

BHeceHHsi [0 3asBM-aHKETU Ta y MoAasjibLUOMYy Yy nacnoprt
HanucaHHA CKJafoBMX iMeHi «npisBuwa» Ta  «iMeHi»
3AIMCHIOETbCA YKPATHCbKOKD MOBOKO Ta JIAaTUHCbKUMM JliTepamMu
BignosigHo ao Ta6nuui TpaHcnitepauii ykpaiHcbkoro andasity
JlaTMHMUelo0, 3aTBepaKeHoK nocraHosoto KMY Big 27.01.2010 N°
55.

3a HeobxigHOCTi HanucaHHa npi3uwa abo/Ta iM'S NATUHCbKUMU
nitepamMu BiAMOBIAHO A0 HanWCaHHA Yy paHilwe BWAAHMX Ha iM's ocobu
LOKYMeHTaxX, MoJaEeTbCs mnucbMoBa 3asBa (AoBiNbHOI dopmn) Ta
LOKYMEHT, WO MiaTBEepAXYE 3a3HayeHu akT, a came:

- nacrnopt rpomMagsiHuHa YKpaiHuM, nacrnopT rpoMagsHuHa
YKpaiHu ana Bui3ay 3a KOpAOH, NPOI3HUIA AOKYMEHT ANTUHU;

- AOKYMEHT, WO NiATBEPAXYE (PaKT HAPOAXKEHHS, 3MiHN iMeHi (Y
TOMYy u4ucni y pasi yknageHHs abo posipBaHHS woby), BuAAHOrO
KOMIMETEHTHMM OpraHoM iHO3EeMHOi JAepXaBu Ta JierasizoBaHoro B
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YCTaHOBJ/IEHOMY MOPSAAKY;

- paHiwe BMAaHi nacnopTta Ha iM'a guTuHu/6atbkie (abo ogHoro
3 HMX)/OA4HOro 3 MOAPYXXKS, Yy TOMY YUCAi B MacnopTax ANns BWUi3Ay 3a
KOPAOH, BUAAHUX IHO3EMHUMW AepXXaBaMu, SIKWO AUTUHA/6aTbKU/OANH 3
MOAPYXOKSA € iHO3EMUAMMU.

y pasi noAaHHA 3a9BUN-aHKETHU 3aKOHHUM
npeacTaBHMKOM/YNOBHOBAXEHO  0coboto  aAaMiHicTpauii  ycTaHoBM
BWKOHaHHA nokapaHb abo 3aknagy MO3 3akputoro Tuny, AOAATKOBO
noAaarTbCs DOKYMEHT, wo nocBeiayvye ocoby 3aKOHHOro
npeacTaBHMKA/yNOBHOBAXeHoi 0CobuM Ta [AOKYMEHT, WO NiaTBEpAXYE
NMOBHOBAXeHHS 0C0bu K 3aKOHHOro npeacTaBHMKa (KpiM BUNaaKiB, Konu
3aKOHHWUM NpeACTaBHMKOM € OAWMH i3 6aTbKiB)/ynoBHOBaXeHOi ocobu
aAMiHicTpauii ycTaHOBM BWKOHaHHS nokapaHb abo 3aknagy MO3
3aKpuTOro Tuny.

BuaaHi KOMNETEeHTHUMN OpraHaMun iHO3eMHOI Aep)XXaBu AOKYMEHTH,
wo nojawTbca ans  odOopMAEeHHS nacnopTa, 3acBigyylTbCs B
yCTaHOB/IEHOMY 3aKOHOAABCTBOM MOPSAKY, SKLWO iHWe He nepenbayeHo
MiDKHapoAHMMKU pAoroBopaMum YkpaiHW. Taki [OOKYMEeHTWM nojarTbCA 3
nepeknagoM Ha yKpaiHCbKy MOBY, 3acBig4eHUM HOTapiasbHO.

OpwuriHann AOKyMeHTiB noBepTaloTbCs 0cobi (KpiM AOKYMEHTIB, Lo
niagTBEPAXYIOTb CnaaTy aAMiHICTpaTUBHOrO 360py Ta Aep)XaBHOro mura)
abo ii  3akOHHOMY npeAcTaBHWUKY/YNOBHOBaXKeHiM  ocobi  nicns
oOpMNEHHS 3asBU-aHKETH.

Y pasi nodaHHA AOKYMEHTIB MpOTAroM OAHOro Micaua A0 AaTu
3aKiHYeHHS CTPOKy Aii macrnopTta, nacnopT Micns NpUMOMYy AOKYMEHTIB
nosepTaeTbca 0cobi Ta 343a€TbCA HEW ni4 4ac OTPMMaHHA HOBOMO
nacnopra.

3a NMcbMOBOIO 3a8BO0 0CcObM macnopT, Wo niansrae obMiHy (Kpim
BUMaAKiB HenpuaaTHOCTI nacrnopta Ans MNoAanblloro BUKOPUCTaHHS),
nicns nNpuioMy AOKYMeHTIB Moxe 6yTu noBepHyTuid ocobi Ta 34a€eTbcs
HEl Nig Yyac OTpMMaHHSA HOBOro nacnopTa.

10.

Mopsapok Ta cnocib NogaHHS AOKYMEHTIB,
HeobXiAHUX ANa OTPUMaHHS
aAMiHiCTpaTUBHOI NoCnyru

poMagsiHUH YKpaiHM 3 MeTol noAaHHSA AOKYMEHTIB Ta 3asBu-
aHkeTn ansa odOopMNEeHHS nacrnopTta y 3B’A3Ky 3 ob6MiHOM nacropta (y
dopMi  KapTkM) 0COBUCTO 3BEPTAETLCA HEe3aJIe)XXHo Biag mMicua
NPO>XUBaHHA A0 6yaAb-AKOro:

- TepuTopianbHoOro opraHy AMC;

- TepwuTopianbHoro niaposainy AMC;

- LUEeHTPY HajaHHA  aAMiHICTpaTMBHWX  MOCNYr/AepXXaBHOro
nignpueMcTBa, WO HanexuTb Ao cdepu ynpasniHHa AOMC, abo ioro
BiJOKPEMIEHOr0 NiApOo3A4iny — 3a yMOBM HasiBHOCTI 0bnagHaHHS A715
npuiioMy 3asB 3acobamu €AMHOrO Aep)xaBHOro AemorpagidyHoro
Peectpy.

Akwo ocoba BM3HaHa cyaoM obMexeHOo giespgaTHoo abo
Hefie3naTHO, AOKYMEHTW Ta 3asBa-aHKeTa MnodalTbCsa OAHUM i3 i
3aKOHHUX NpeacTaBHUKIB (0AHWM i3 6aTbKiB (YCMHOBMIOBAYIB), OMIKYHIB,
nikAyBanbHUKIB abo iHLWNX 3aKOHHUX MpeACTaBHUKIB).

flkwo ocoba, BiabyBae mMoOKapaHHS B YCTaHOBax BWKOHaHHSA
nokapaHb abo nepebyBae Ha TpuBanOMy CTaLiOHAPHOMY JliKyBaHHi B
3aknagax MO3 3akpuToro TuMy, [OOKYMEHTU noparTbCcs 4epes
ynoBHOBaxeHy 0coby aaMiHicTpauii BiANOBIAHOI YCTAHOBM YK 3aKnagy Ao
TeputopianbHoro nigpo3ainy AMC 3a wMicueM po3TawyBaHHA
aaMiHicTpaudii BignoBiaHOI yctaHoBM abo 3aknapy.

Ons nodaHHs AOKYMEeHTIB 0coboto, sika y 3B'A3KYy 3 TpuBanuMm
p0o31a40M 340pPOB’S He MOXe NepecyBaTUCSt CaMOCTIMHO, 3@ 3BEPHEHHSM
Takoi ocobu abo ii 3aKOHHOro npeacTaBHMKa, 0HOOPMIEHUM Yy MUCbMOBIN
¢dopMi, 3RINCHIOETbCA BMUI3A npauiBHUKA TepuTopiasibHOro
opraHy/TepurtopianbHoro nigpo3sginy [AMC/ueHTpy HapgaHHSA
aaMiHiCTpaTMBHMX nocnyr/paep>xaBHoro nignpMeMcTBa, WO
HanexwTb Ao cchepmn ynpasniHHA aMC, a6o noro
BiOKpPEeMJIEHOro nigpo3Aainy 3a MicueM npoXxumBaHHA ocobu abo
NPOXOAXEHHS JliKYyBaHHS.

11.

MnaTHicTb (6e3onnaTHicTb) HagaHHSA
aAMiHiCTpaTMBHOI nNocnyru

AAMiHiCTpaTMBHa nocnyra nnaTHa

Y pasi nnaTtHoCTI:

11.1.

HopmaTnBHO-NpaBoOBi akTU, Ha MiACTaBi AKUX
CTAryETbCA NnaTa

n.n. a) n. 6 cr. 3 dekpety KabiHety MiHicTpiB YkpaiHn «[po
hepxxasHe MuTo» Big 21.01.1993 N2 7-93.

Ct. 20 3akoH YkpaiHn «lpo €anHuIi aepxaBHui aemorpadivyHui
peecTp Ta AOKYMEHTW, WO MNiATBEPAXYOTb FPOMaAsHCTBO YKpaiHu,
nocBigvyTb 0coby um ii cneuianbHui ctatyc» Big 20.11.2012 N2 5492 -




VI.
MoctaHoBa KMY Big 02.11.2016 N°770 «[esiki NUTAaHHA HaAaHHSA
aAMIHICTPaTUBHUX NOCAYT y cepi Mirpauii».

11.2.

Po3Mip Ta nopsAaoK BHECEHHSA nNnaTtu
(aaMiHicTpaTMBHOro 36opy) 3a nnaTHy
afAMiHiCTpaTMBHY nocnyry

Po3Mmip agmiHicTpaTuBHOro 360py 3a odopMsIeHHs Ta BMAa4vy nacnoq
3 AHA 0OpPMIEHHS 3a8BN-aHKETU Yy CTPOK:

He ni3Hiwe Hi)x yepe3 20 po6ounx AgHiB - 363 rpH.
(126 rpH. BapTiCTb aaMiHiCTpaTUBHOI nocnyru Ta 237 rpH.
BapTicTb 61aHka);

He ni3Hiwe Hi)xx yepe3 10 po6ounx agHiB - 489 rpH.
(252 rpH. BapTicTb agMiHicTpaTMBHOI Nocnyru Ta 237 rpH.
BapTicTb 61aHka);

Ta AepXaBHoro Muta - 34 rpH. (2 HeonoAaTKOBYBaHUX MiHIMyMM
AoxoaiB rpoMagsiH) (CniavyeTbCcA TilbKM Yy pasi 06MiHY y 3B'A3Ky 3
HenpuaaTHICTIO NacnopTa AN NoAasibloro BUKOPUCTAHHA).

OnnaTta HadaHOI MOCAYrM 34IACHIOETLCA LWASAXOM MepepaxyBaHHS
3aMOBHMKOM KOLITIB 4yepe3 6aHKW, BiadinNeHHs MowToBOro 3B'A3Ky abo
NPOrpamMHO-TEXHIYHI KOMMNJIEKCM CaMOO6CIyroByBaHHS.

11.3.

Po3paxyHKOBMWI1 paxyHOK ANl BHECEHHS
nnatu

OpepxyBau: YOMC y JlyraHcbkin obnacTi
Koa €OPMNOY: 37851432
P/p: UA398201720355149001003080036 B AKCY M KuiB

12,

CTpOK HafiaHHS aAgMiHICTpaTMBHOI NoCnyru

[MacnopT BMAAETLCA:

He ni3Hiwe Hix 4yepe3 20 poboumx AHIB 3 AHA ODOPMIEHHS 3asBuU-
aHKeTW AN MOoro OTpUMaHHS;

He ni3Hiwe Hix 4yepe3 10 pobounx AHIB 3 AHA ODOPMIEHHS 3asBuU-
AHKETU AN MOoro TEPMIHOBOIO OTPUMaHHS.

13.

Mepenik niactas Ang BiAMOBU Y HadaHHI
aZIMiHiCTpaTUBHOI NOCYrn

BinMoBa 3asBHMKY B NPUUHATTI AOKYMeHTIiB Ta odOpMJIeHHiI
3asiBU-aHKeTM 3/ilICHIOETbCA Yy pasi HenojgaHHs MOBHOrO nepeniky
[OKYMeHTiB (Y TOMy 4ucni, y pasi He MiaATBepAXeHHS 3a AO0MOMOroto
MporpamMHoro npoAyKTy «check» iHdopmauii npo cnnaty
aaMiHicTpaTMBHOro 360py**) abo He BignNoOBIgHICTL X OdOpPMIEHHS
BMMOraM 3aKOHOAaBCTBa.

BinMoBa Bia odopmneHHs uM Buaadi nacnoprta 3a pesynbTtaTtamu
po3rnsaay 3asBU-aHKeETM Ta NOAaHWX AOKYMEHTIB HAAAETbCHA 3asABHUKY Y
pasi aKwo:

1) ocoba He € rpoMagsaHMHOM YKpaiHu;

2) ocoba Bxe oTpuMmana nacnopT (y TOMy 4ucni nacrnopT 3paska
1994 poky), KU € AINCHUM Ha AeHb 3BEpHEHHs (KpiM BUNaAKiB 06MiHY
nacnopTta y 3B’A3Ky 3 BUABMIEHHAM MNOMWAKM B iHdOpMauii, BHeceHih 4o
HbOrO; 3BEpHEeHHs Ana 06MiHy npoTAroM OAHOro MicaAusa A0 AaTu
3aKiHYeHHs CTpOKYy Aii nacnopTta; HenpuaaTHOCTI Ans noAasnblloro
BUKOPUCTAHHSA);

3) paHi, oTpumaHi 3 6a3 paHux PeecTpy, KapToTeK, He
niagTBEPAXYOTb HagaHy 3asiBHMKOM iHdopMauilo (3okpema, y pasi He
nMigTBEPAXEHHS 3a [AOMOMOrok MNporpaMHOro npoaykty «check»
iHpopMauii Nnpo cnnaTy aaMiHicTpaTMBHOroO 360py);

4) 3a BMpayel nacnopTta 3BEepHYBCS 3aKOHHWI MpeACTaBHUK, SKWUN
HEe Ma€ [OKyMeHTalbHO MiATBEPAXEHUX MOBHOBAXXEHb Ha OTPUMAHHS
nacnopra;

5) ocoba nogana He B NoBHOMY 06cCs3i AOKYMeHTWU Ta iHdopMaLito,
HeobXiaHi Ana oopMAEHHS | BUAadi nacnopra.

14.

Pe3synbTaT HagaHHA aAMiHICTPaTUBHOI
nocnyru

Bupgaya nacnopTta rpomagsHuHa YkpaiHu abo BigMoBa BiA Woro
0(pOpPMIEHHSA UM BMAAYI.

15.

Cnocobu oTpuMaHHs Bignosiai (pesynbtaty)

Y pasi npuitHATTA pilleHHa npo BiAMOBY B NpPUAHATTI
AOKYMEHTIB Ta O0¢OopMNEeHHI 3asBU-aHKETU TepuTopianbHUN
opraH/TepuTtopianbHuii niapo3ain AMC/ueHTp HaAaHHS aaMiHiCTpaTUBHUX
nocnyr/aepxasHe nNiANPUEMCTBO, WO HanexuTb A0 cdepu ynpasniHHS
OMC, abo 1ioro BigoKpeMneHui niapo3ain iHPopMye 3asaBHMKA Mpo
BiAMOBY i3 3a3HA4YeHHAM MiACTaB Takoi BiAMOBKU. 3a 6akaHHAM 3asiBHMKA
BiAMOBA HAJAETLCHA B MUCbMOBOMY BUMNAAI.

Onsa OTpUMaHHS nacnopTta ocoba abo ii  3aKOHHUI
npeacTaBHUK/ynoBHOBaXeHa ocoba (y pasi nodaHHs 3asBU-aHKeTU
3aKOHHUM  NpeACTaBHUKOM/YMOBHOBaXEHO 0C060K) 3BepTaETbCA
0cobucTo [0 TepuTOpianbHOrO OpraHy/TepuTopianbHOro niapo3ainy
OMC/ueHTpy HafaHHsA aAMiHICTpaTUBHUX nocnyr/aep>XaBHoro
nignpveMcTBa, WO HanexuTb A0 cdepu ynpasniHHa OMC, abo woro
BiJOKpEMSIEHOro MiApo34iny, AKUWA NPUWHAB AOKYMEHTU ANA Horo
0OpPMIIEHHS.




Y pasi oTpuMMaHHa nacrnopta 3akKOHHMM  MNpeACTaBHUMKOM
/ynoBHOBaxeHot ocobot (y pasi nogaHHS 3asBU-aHKETU 3aKOHHWUM
npeAcTaBHUKOM/YNOBHOBAXeHO 0cob0l0) MoAaETbCs AOKYMEHT, Lo
noceigyvye ix ocoby Ta niaTBEpAXKYE rPOMAAAHCTBO.

AKWO A0 6e3KOHTaKTHOro enNeKTPOHHOro HOCiA, WO MIiCTUTbCS Y

nacnopTti BHeceHO BiguMdpoBaHi BiAGWTKM NanbuiB pyk - nacnopt
BMAAETbLCS 3@ YMOBM MPUCYTHOCTi 0cobM Ha iM'A Akoi odopmMiieHo
nacnopr.

Ana oTpMMaHHA HOBOro nacnopra ocoba 3pa€e nacnoprt, WO
nignAaras o6mMiHy, Ta 6yB NOBepHYTU# i NiCNA NPUIAHATTA 3aAaBU-
aHKeTu Ha nepion opopMNEeHHA HOBOro nacnoprTa.

SAKWo AOKYMeHTU Ans odopMeHHs nacnopTta nogasanucs ocoboto,
AKa He MOXe rnepecyBaTUCA CaMOCTIMHO Y 3B’A3KYy 3 TpMBanuM po31aAoM
340poB’s, npauiBHUK TepuTopiasnibHOro opraHy/TepuTtopianbHOro
nigpo3ainy AMC/ueHTpy HagaHHS agMiHICTpaTUBHMX NOCNYr/AepXXaBHOMo
nignpueMcTBa, WO HanexuTb Ao cdepu ynpasniHHa OMC, abo Wnoro
BiJOKPEMIEHOrO MiApO3Ainy 34INCHIOE BpyYEHHS NacnopTa Takilh ocobi 3a
micueM Ti npo>kuBaHHA abo 3a MicLeM NPOXOAKEHHS JliKyBaHHSA.

Skwo ocoba, BinbyBaE nokKapaHHA B YCTaHOBaX BWKOHaHHSA
nokapaHb abo nepebyBae Ha TpuBanoMy CTauiOHapHOMY JliKyBaHHi B
3aknagax MO3 3akpuToro TMMNy, BPYYEHHS MacrnopTa Takin ocobi
30INCHIOETBCSA yepes YynNnoBHOBakeHy o0coby apamiHicTpauii
BiANOBIAHOI YCTAaHOBM UM 3aknajay.

Y pa3i npuiHATTS pilueHHsa npo BigMOBY B OMhOpPMJ/IEHHi u4m
BuAa4i nacnopta 3a pe3syabTaTaMu po3rnsay 3asiBU-aHKeTUM Ta
noAaHUxX [OKYMEHTIB 3asiBHWMKY HAAa€ETbCA MNMCbMOBa BiAnoBiadb 3
06rpyHTYBaHHSIM NPUYMH BiAMOBMU.

Y pa3i nojaHHA  3adABM-aHKETU  4yepe3  UEeHTp  HadaHHA
aAMIHICTPaTMBHUX NOCAYr/Aep>kaBHe MiANPUEMCTBO, WO Hanexutb A0
chepn ynpasniHHa OMC, abo WMoro BiAOKpeMAeHUMW nigpo3ain
TepuTopianbHUM  opraH/TepuTopianbHuii  nigposgin  AMC  Haacunae
NWCbMOBE TMOBIAOMJIEHHA MPO MPUNHATE PpilleHHa A0 BiANOBIAHOMO
cyb6’ekTa AN NOAanbLIOro BPYHYEHHS 3a8BHUKY.

Ocoba abo ii 3akKOHHMIA NpeacTaBHWUK/YNOBHOBa)keHa ocoba Mae
npaBo MOBTOPHO 3BEpPHYTUCA B pasi 3MiHM abo yCyHeHHs 06CTaBuH, Yy
3B'A3KY 3 SKMMM WoMy 6yno BIiAMOBMEHO B MPUNHATTI AOKYMEHTIB,
odOopMIEHHI YM Buaadi nacnopra.

* Y pa3si nogaHHs ocoboto abo ii 3aKOHHMM MpeacTaBHMKOM Mif Yac NpUMOMYy AOKYMEHTIB iHopMauii (peKkBi3uTiB nnatexy) npo
cnnaTy aamiHictpaTuBHoro 36opy B 6yab-AKin dopmMi, 3a aKkow Moxe 6yTn nepesipeHO @akT onaatu i3 BUKOPUCTAHHAM
nporpamMHoro npoAyKTy «check», KBUTaHLis pPO3ApPYKOBYETLCA BiANOBIAHNM rnpauiBHUKOM TepuTopiasibHOro
opraHy/TeputopianbHoro nigposainy AMC/ynoBHOBaxeHOro cyb6’ekta 3a AOMOMOrol MNporpaMHoOro npoaykTy «check» y pasi
TEXHIYHOI MOXJIMBOCTI.

YBATA! VY pasi HapaHHA HenpaBauBoOi iHpopmauii (koa KBMTaHUii He NiATBEPAXXYETbCA 3a AOMNOMOrol0 NMporpaMHoOro
npoaykty «check»)/iHdpopmauii npo cnnatry apmiHicTpatMBHOro 360py He niagTBepawnaca 3asBHUKY 6yae
BiAMOB/IEHO Y HalaHHI agMiHICTpaTUBHOI Nocnyru.

** BigMOBa 3asBHMKY B NPUUAHATTI AOKYMEHTIB Ta O(POPMIIEHHI 3asBM-aHKeTU HAaAaETbCA y pas3i He NiATBEPAXEHHS npauiBHUKOM
TepuTopianbHOro opraHy/TeputopianbHoro nigposginy AMC/ynoBHoBaxeHoro cy6’ekta 3a AOMOMOrol MpOrpaMHOro MNpoAayKTy
«check» iHdopMauii npo cnnaTty agMiHicTpaTMBHOrO 360py Ky HaaaB 3asBHUK MNi4 Yac NOAAHHSA AOKYMEHTIB (nepeBipsAeTbCs y pasi
NoAaHHS 3asiBHUKOM KOAY KBUTAHLUIT).

HauanbHuK Bigginy 3 nurtaHb rpoMagsiHCTBa,
nacnoprtu3auii, peecTpaudii Ta emirpauii YAMC y
JlyraHcbkin obnacri Bitanin KYBPAKOB



