JlogaTok 2

JIO pIllIEHHS BUKOHKOMY
MicbKO1 paau Ne 366

B «_20 » jumasa 2013p.

Jucuuancoka micoka paoa

TH®OPMAIIMHA KAPTKA

AJIMIHICTPATUBHOI HOCJIYT'U Ne 31/02

(v pasi, saxwo nociyea nadaemvcs uepes

Yenmp HAOAHHA AOMIHICIMPAMUBHUX NOCTLY2)

' BUJAYA JOBIAKHA ITPO CTAK POBOTH HA ITPU3HA-

YEHHS (TIEPEPAXYHOK) NIEHCII

(Ha3Ba aIMiHICTPATUBHOI TOCITYTH)

TPYJOBUM APXIB

(HaliMeHyBaHHS Cy0’€KTa HaJlaHHS aAMIHICTPATHBHOI IOCITYTH)

3ATBEPIKVIO:

V3TOJIKEHO:

3aBijyBay TPYAOBOIO apXiBy

1.O. Conoseit
(ITIb xepiBHHKA)

(i mic)

Kepyrounii cipaBamu

B.M. JIutBuHIOK
(TTIB )

(mmigmmc)

« » 20 p.

« » 20

p.

Indopmanist mpo HeHTP HAZAHHA AAMIHICTPATHBHOI NOCJIYTH

HaiiMmenyBaHHSI LIEHTpY HaJlaHHS aJMiHiCTpa-
THUBHOI TOCIYTH, B SIKOMY 3JIHCHIOETHCS 00-
CJIyTOBYBaHHS CY0’ €KTa 3BEPHCHHSI

[lenTp HagaHHS aAMIHICTPATUBHUX TOCIYT Y M.
Jlucnyancbky

1. | Micue3naxomxenuss 1neHtpy Hamanus | 93100, JIyranceka o6:1., M. JIucuyaHChK,
aJIMIHICTPATUBHOI MMOCIYTH Byn. KpacHorBapuiiiceka, 0ya.63
2. | Iadopmamis momo pexumy pobotu | [Toneminok 8.00 —20.00
IEHTPY HaJaHHi aaMiHicTpaTuBHOI | BiBropok 8.00 —17.00
MOCITYTH Cepena 8.00-17.00
YetBep 8.00 —20.00
[Pstanma 8.00 — 16.00
Cybota 8.00 —12.00
Heninsg BUXIIHUNI
3. | Tenedon/dakc (noBinkm), anpeca ene- | 7-32-47, 7-33-19, 7-37-23, enekTpoHHa ajpeca:
KTPOHHOI MOIITH Ta BebO-caiiT mentpy | adminposluga@lis.gov.ua
HaJaHHS aJIMiHICTPATUBHOT MOCTYTH

HopMaTuBHI aKTH, IKHMH PerJIaMeHTY€ThCS

HAJAAHHSA aAMIHICTPATHUBHOI MOCJIYTH

4.

3akoHU YKpaiHu

3akon Yxkpainu «lIpo HamionanbHuii apXiBHUIMA
¢doH Ta apXiBHI yCTaHOBWY», CT.29, 35, npuitHs-
it 24.12.93 p. (31 3MiHaMU Ta TONOBHEHHSIMH,
notouHa pegakiist 11.08.2013p.)
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3akoH Ykpainu «IIpo MiciieBe caMOBpsiAyBaHHS
B YkpaiHi», ¢1.38, 4. 1, m. «a», TpUHHATHIA
21.05.97 p. (31 3MiHaMH Ta JOMOBHEHHSAMH, TO-
touHa peaakiist 11.08.2013 p.)

3akon Ykpainu «IIpo iHdopmariro», ct. 5, 6,
npuiiaatuii 02.10.92 p. (31 3MiHaMHU Ta JOIOB-
HEHHsIMU, oTouyHa penakiig 10.08.2012p.)
3akoH VYkpainu «IIpo 3BepHEHHS TpoMasH,
ct. 1, 5, 8, 20, npuitasatuii 02.10.96 p. (31 3Mi-
HaMHU Ta JIONIOBHEHHSIMU, MOTOYHA PEAaKIlis
09.06.2013 p.)

3akoH Ykpainu «IIpo 3axucT nepcoHaIbHUX Ja-
HUX», cT. 8, mpuitaatuii 01.06.2010 p. (31 3Mi-
HaMHU Ta JIONOBHEHHSMHU, MOTOYHA PEAAKIlIS
09.06.2013 p.)

3akon Ykpainu «IIpo ocHOBH colianbHOT 3aXu-
IIEHOCT1 1HBaJiAIB B YKpaiHi», cT. 38, 4. 6,
npuitasTail 21.03.1991 p. (31 3mMiHamMu Ta Jg010-
BHEHHSAMH, ToTouHa peaakmis 11.08.2013p.)

5. | Akru Kabinery MiHicTpiB Ykpainu —
6. | AKTH UEHTpaJlbHUX OpraHiB BUKOHaB- | «OCHOBHI MpaBuia poOOTH JEp:KaBHUX apXiBiB
401 BIaau VYkpainu» cxBasieHi Kojerieo JlepkkomapxiBy

VYkpainu 03.02.2004p., nmpotokon Ne 2, p. 9 m.
9.3
«[IpaBuna poOOTH apXiBHUX YCTaHOB YKpaiHI»
3aTBEP/DKCHI Haka3oM MIiHICTEpCTBa FOCTHINIT
VYkpainu Big 08.04.2013 r. Ne 656/5, p. VI n.4

7. | AKTH MICIIeBUX OpraHiB BHUKOHABUOl

BJIaJI1/ OpPTraHiB MICIIEBOTO CaMOBPSITY-
BaHHS

YMO0BH OTPUMAHHS AAMIHICTPATHBHOI MOCJIYTH

8. | IlincraBa mist onepkanns aamidictpa- | 1. [lpusHauenHs (nmepepaxyHoK) neHcil
TUBHOI IOCIIYT'U
9. | BuuepnHuii mepeinik JOKyMeHTiB, He- | 1. 3asBa
00X1IHUX JUIA OTpUMaHHs aamiHicTpa- | 2. [lacmopr (y pa3i HEOOXiTHOCTI aaAMiHICTpaTO-
THUBHOI TIOCJIYTH, a TaKOXX BUMOTH O | POM 3HIMA€THCS KCEPOKOITis)
HUX 3. TpynoBa kHmxKa (3a HasBHICTIO) (y pa3l He-
0OXiJTHOCTI aJMIHICTPATOPOM 3HIMA€ETHCA KCe-
POKOITis)
4. HNosinka MCEK (nmpu npu3HaueHH1 MeHcli 3
1HBaiAHOCTI) (Y pa3i He0OX1JHOCTI aaMiHICTpa-
TOPOM 3HIMAETBLCS KCEPOKOITisI)
5. CsigourBo mpo cMmepTh (IIpH MpPU3HAYCHHI
MeHCii 3 BTpaTH roayBalibHHMKa) (y pa3l HEoO-
X1IHOCTI aJMIHICTPaTOpPOM 3HIMA€EThCA KCEpo-
KOITisI)
10. | [Topsmok Ta cmoci6 mojaHHs Jokyme- | 1. 30ip HeoOXiTHUX JOKYMEHTIB

HTIB, HEOOXITHUX ISl OTPUMAaHHS aJi-

2. HanmcanHus 3asaBu
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MIHICTPATUBHOI MOCIYTH

3. IloganHs 3asBM Ta JOKYMEHTIB OCOOMCTO, B
TOMY 4YMCJ1 4epe3 YIMOBHOBAKEHOT'O IPE/ICTaB-
HUKa (32 HasgBHICTIO JOKYMEHTIB, SKI OCBIAYY-
I0Th 0COOY NpEJCTaBHUKA Ta 3aCBIAYYIOThH HOTro
MOBHOBAXKEHHSI ), 200 MOIITOIO

11. | [Inatuicte (Oe3oruiaTHICTh) HaaaHHs | be3omnatHa mociyra
aJMIHICTPATUBHOI OCIYTH
Y paszi nnamnocmi:
11.1 | HopmaTuBHO-IIpaBOBI aKkTH, Ha MifC-
TaBl IKUX CTATYETHCS IJIaTa B
11.2. | Po3Mip Ta mOpsAIOK BHECEHHS IUIaTH
(amMiHICTpaTUBHOTO 300pY) 3a IUIATHY —
aJMIHICTPATUBHY MTOCIYTY
11.3. | Po3paxyHKkoBu#l paxyHOK il BHECEH-
HSl TUTATH o
12. | Ctpok HamaHHA aaMiHicTpaTUBHOI To- | [IpoTsarom TpuansaTu nHiB. Moxke CTaHOBHUTH
CIyTH COpOK IT’SITh JHIB, 3riHO 1. 4.2.12 «IIpaBun po-
O0O0TH apXIBHUX YCTaHOB YKpaiHW», Kl 3aTBep-
JOKeHI Haka3oM MIiHICTepCTBa IOCTHINT YKpaiHH
Big 08.04.2013 r. Ne 656/5, 3 000B’I3KOBHUM 1H-
(bopMyBaHHSM 3asIBHUKA.
[TeproueproBo BUKOHYIOTHCS 3allUTH OCi0, SKi
MalOTh BCTAHOBJICHI 3aKOHO/IaBCTBOM IUIBI'H
13. | Ilepenik miacTaB Ajig BiAMOBU y Ha- | 1. BiacyTHicTh HOKyMeHTIB Ha 30epiraHfHi B
JaHH1 aJIMIHICTPAaTUBHOI IOCIYTU TPYJOBOMY apXiBi
2. Hapganns HemocTOBipHUX a00 HEMOBHHX Ja-
HUX (Ha3Ba MIANPUEMCTBA) JJIsl BUKOHAHHS MOC-
JyTH
3. 3anuTH, SKi HE MICTSTH MPI3BUINE Ta MOIITO-
BY aJIpeCy 3asiBHUKA
14. | Pesynbrar HajgaHHS aaMiHICTpaTUBHOI | Bugaya 10BiAKK PO cTaxk poOOTH
MOCITyTH
15. | Cnocobu orpumanHs Bignosimi (pe- | 1. Ocobucto 3a mpen’ siBICHHSIM macmopra ado
3yJbTaTy) 1HIIIOTO IOKYMEHTA, 1110 TTOCBITYY€E 0CO0Y
2. Oco0i1, ynOBHOBa)K€HIH 3assBHUKOM, 32 HasB-
HICTIO JOKYMEHTIB, $IKi MOCBITYYIOTh OCOOY
MpeJICTaBHUKA Ta 3aCBIIYYIOTH HOTO TMOBHOBA-
KCHHS
3. [Tomroro 3a KIIONOTaHHSIM 0cOo0U
16. | [Ipumitka




